PO Box 99-983
Newmar ket
Auckland 1149
Ph : 09 638 8736
Fax : 09 638 7895

Terms of Engagement

This letter is to confirm our understanding of tems of our engagement and the nature and exteseirzces which
we will provide. Unless otherwise agreed in writitigis letter records the entire agreement betweseim relation to
our engagement. The terms recorded in this lettkrr@main in force until varied by us in writing tyou, or until
cancelled by either of us by notice in writing e tother.

Unless we agree different terms in writing thesmseapply whenever you instruct us to do work fou.y

Preparation of Income Tax Returns and Financial Statements

On the basis of information you provide, we willnggile your interim management reports as well asryannual
financial statements and Income Tax return. We &aldb prepare any Income Tax returns required bgcated or
related parties. This engagement will be perfornm@daccordance with Service Engagement Standar® No.
Compilation of Financial Information (SES-2) issued by the New Zealand Institute ofrt@ned Accountants.

As required by the Service Engagement Standardsviénclude a Compilation Report including a Diagher of
Liability with the financial statements, similar tioe following:

Compilation Report t¢gname of appointing party/management)

Scope

On the basis of information you provided we havegibed, in accordance with Service Engagement Stahio.
2: Compilation of Financial Information, the financial statements (lame of Entity) for the period endefinsert
date). These have been prepared in accordance (tiéhfinancial reporting framework/basis of accounting) as
detailed in Note 1 to the financial statements.

Responsibilities
You are solely responsible for the information eaméd in the financial statements and have deteunihat the
accounting policies used are appropriate to meet geeds and for the purpose that the financitéémstants werg
prepared.
The financial statements were prepared exclusii@lyour benefit. We do not accept responsibildgyany other
person for the contents of the financial statements

No Audit or Review Engagement Undertaken

Our procedures use accounting expertise to undettekcompilation of the financial statements fiaformation
you provided. Our procedures do not include veatfan or validation procedures. No audit or reviengagement
has been performed and accordingly no assuramogisssed.

Independence (if required)
We are not independent @the entity) becausegreason why not independent, for example, we participate in
decisions by management regarding the compiled financial information).

Disclaimer

As mentioned earlier in our report, we have contptlee financial information based on informatiompded to
us which has not been subject to an audit or reveeagement. Accordingly, neither we, nor any of jou
employees accept any responsibility for the rélighiaccuracy or completeness of the compiled Huial
information nor do we accept any liability of anywdé whatsoever, including liability by reason ofgligence, to
any person for losses incurred as a result of pda@liance on the compiled financial information.

VGA Chartered Accountants Limited
Auckland N.Z.
(Date)

The Compilation Report and Disclaimer do not distinour professional obligations and duties. It sglwithird parties
of the duties that we have performed.
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Extent of Services

We do not accept any responsibility for the accuatd completeness of the accounting records dred otformation

you supply to us or for the reliability, accuraaydacompleteness of the financial information coexibn the basis of
those records and information. We also do not acaeyp responsibility for the maintenance of adeguatcounting
records, an adequate internal control structuretlamdelection and

application of appropriate accounting policies Witiiour organisation. In addition you are solelggensible to users
of the financial information we compile.

You will be required to review and approve the ffirdurns or reportfor reasonableness and correctness, and you will
need to understand the importance and risks ofrgigax returns or other statutory compliance eegants as being
true and correct statutory records.

The information you are to supply and any otheorimiation that we consider necessary to completetigagement
must be provided on a timely basis in order thatehgagement can be completed on a timely basis.

Our engagement does not include the investigatiatiszovery of internal control weaknesses, errilegal acts or
other irregularities, including without limitatiofraud, or non-compliance with laws and regulatidtewever, we will
inform you of any such matters which come to oterdaton during the course of our engagement.

If, for any reason, we are unable to complete thepilation of your financial information, or we csider the
information to be misleading, we may refer to sowdtters within our compilation report or we mayetetine, at our
sole discretion, not to issue a report.

Independence

Independence is not a requirement for a compilagiogagement. If we are aware that we are not ikt of the
client, this fact will be stated in our report. Hewer, we will not conduct a comprehensive reviewdébermine
whether we are, or are not, independent.

Use and distribution of the financial information

We understand that the intended use and distribudifothe financial information we will compile i®rf internal
management reporting and for taxation purpoHethis should change in any material respect, yolli inform us
immediately. We will not accept any responsibility any person, other than you, for the contenttheffinancial
statements.

Information and Disclosure

The conduct of this engagement is in accordande thé professional standards, rules and ethicalirements of the
New Zealand Institute of Chartered Accountantsorimition we obtain in the course of this engagengestibject to
confidentiality requirements, in addition to ourlightions under the Privacy Act 1993. We will ndasadose that
information to other parties, without your expresssent, except as required by law or professiobljations.
However, as members of the New Zealand Institut€lodrtered Accountants, we are subject to and baynthe
disciplinary procedures and rules of the Institated our work and files are subject to the praataeew rules of the
Institute under which compliance with professios&@indards by members is monitored. These procedmesules
require us to disclose to the Institute, its redesvand/or its disciplinary bodies our files andrkvpapers including
client information. By allowing us to undertakesl@ngagement (whether or not you sign this letyen),acknowledge
that, if requested, our files relating to this eggrment will be made available to the Institute régiewers and/or its
disciplinary bodies. We assure you that the sarmigatstandards regarding confidentiality that vdhere to apply
equally to the Institute’s reviewers.

Taxation Services

You appoint us to act as your tax agent and liaiie Inland Revenue for all tax types and tax matfer you, and any
associated or related entities that you require @t for. Where appropriate we will engage exptrtprovide advice
on resolving any specialised issues.

If required by you, on the basis of information ymovide we will prepare Goods and Services TaxTjG8turns,
Employer Deductions (PAYE) returns, Fringe Ben&tix (FBT) returns, Resident Withholding Tax (RWE}urns,
Dividend Withholding Tax (DWT) returns, Imputatid@redit Account (ICA) returns & any other tax typas and
when required.

You authorise us to liaise with Inland Revenue oarybehalf in relation to establishing tax paymamangements at
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any time you request it.

You authorise us to request Inland Revenue maksfees between tax periods, between tax typesetuwvden related
taxpayers to correct payment allocation errorstoemvise as required.

Forecast Reports

Based on information you supply, we will assist youhe preparation of your internal forecastingais which may
include budgets, cashflows and/or forecast findstaements.

Due to the uncertain nature of all forecasting.aseept no responsibility to any person for theriméation presented in
any forecast reports.

Company or Trust Minutes/ Resolutions

We will prepare Company Directors’ and Sharehold&ssolutions (Minutes), and/or Trustees’ Resolugi as
required. Once signed these are to be held in ithigy’s permanent file (for trusts) or legal filat(the Registered
Office for companies).

Filing of Returnswith Registrar of Companies
We will undertake the preparation and lodgemenalbfCompanies Office Returns when we are appoirtedhe
Registered Office for the Company, unless othenmsgucted by you, in writing.

Our Fees
Our fees reflect the time spent on the work unéterigfor you, charged at rates appropriate to timepbexity of the
work, the level of expertise or specialised knowkedequired, and the urgency, etc.

We can give estimates as to the likely fees baseolio experience, but estimates are given as &gty andhot as
a fixed quotation. On request we can inform youiquically of the level of fees incurred, or wheredereach a
specified level.

You will be charged GST at the current rate asirequy law unless the work undertaken qualifiebéxero-rated or
exempt for the purposes of GST.

Payment of Accounts

We will invoice you as work is completed. We magamake an interim billing where finalisation ottfinancial
statements is delayed for whatever reason. Accaanetsdue for paymerty the 20" day of the month after the
invoice is issued unless alternative arrangements have been agmedzkeforehand. Any account queries must be
brought to our attention within this time. If yoteehaving difficulty paying your account pleasecdiss this with us.

Under certain circumstances we may ask for paymeatl or part of the anticipated charges in adwearitthis is the
case we will hold funds in our trust account uttié work has been completed and we have suppliadwih an
invoice.

In the unfortunate circumstance that a disagreemesgs between us over our fees, if the mattenatdoe resolved
amicably by discussion (which is the preferred mptithen we both agree to use the Fees Resoluéornic8 of the
New Zealand Institute of Chartered Accountantsetpive the matter. Details of this Service arelalbd from the
Institute.

You should be aware that, like all other providefrservices, we are entitled to retain possessigmor records that
have been used in relation to this engagement eclihd to undertake further work until outstandiegs are settled.

Interest and Costs on Overdue Accounts

If you do not pay within our terms we reserve tlghtrto charge interest on the overdue balance. Witlualso be
responsible for any collection costs incurred byA/Ghartered Accountants Ltd in the pursuit of pagtnaf overdue
accounts.

Owner ship of work papers
Material that you provide to us remains yours aniti ve returned to you when the engagement is cetegl Work
papers that we create remain our property.

However, if your affairs at some time in the futtaee handled by another Chartered Accountant, wiemeéke
available, as required by ti@mde of Ethics, such information regarding your affairs thatssential to enable your new
Chartered Accountant to perform the services weipusly provided.



Our work may involve the collection of personalamhation relevant or incidental to the engagemémty such

information will be held at our offices and will vetained for as long as may be relevant to theagsgent, and,
except where otherwise noted in this letter, willyobe used or disclosed for purposes related ¢oethgagement.
Individuals concerned will be able to contact usateess information held concerning them and, dessary, seek
correction to that information. By signing this eggement letter, you confirm we have authority tomownicate with

and obtain information from any third party (inciog the Inland Revenue Department) if the informatsought is
relevant to our engagement.

If appropriate we will store tax records that weddhon your behalf for a period of seven years atfter applicable
balance date. At the end of that period, unlessaghuus to send that information to you, the resondy be destroyed
using a secure document destruction service.

Staff
You agree that while these Terms of Engagemeninagéfect, and for a period of six months thereaff@u will not
engage or make any offer of employment to any ofeouployees or former employees without our pramisent.

Electronic Communications

Unless otherwise agreed with you we may from timetime communicate with you electronically via eHma
facsimile, our website, or other electronic meafmu acknowledge that electronic communication earsvith it the
possibility of inadvertent corruption, misdirectior non-delivery of material. Unless you notify inswriting, you
consent to the use of electronic communicatiorh& dourse of providing you with our services. Wendd accept
responsibility for, and will not be liable for amamage or loss caused in connection with, the ptam or non-
delivery of electronic communications.

Feedback
We value feedback. Please let us know if you hayecamments about these terms, the work we undeftakyou, or
any of the services that we provide.

We look forward to working with you and we trusattyou will make available to us in a timely mantiex records,
documentation and other information requested imeotion with our compilation.

The terms recorded in this letter will be effectige this and all future engagements that are ainiil nature unless we
advise you of any change in our arrangements.

Please sign and return the attached copy of tties I confirm that you agree with the above teofthe arrangement
for our compilation of your financial informatioiiaincial statements/tax returns.

Yours faithfully
VGA Chartered Accountants Limited

The services and terms as set out above are agreed

Signed: Date:

Signed: Date:

For and on behalf of:

Name:

Name:

Name:

Name:
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